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APPENDIX C   
 

SPACE  REQUIREMENTS   
  

Room   Day 1  Day 2  Day 3  Day 4  

Plenary Room / Breakout 1  
Evening set-up  

if required  

 
Plenary Room and Concurrent Sessions  

~700-800 pax theatre style  
  

Breakout 2  
Evening set-up  

if required  

 
Concurrent Sessions  

~200 pax theatre style  
  

Breakout 3  
Evening set-up  

if required  

 
Concurrent Sessions  

~200 pax theatre style  
  

Breakout 4 – additional/on 
option 

Evening set-up  
if required  

 
Additional/on option - Concurrent Sessions 

~150 pax theater style 
 

Registration  
Foyer space preferred  

 
Set-up / 

Registration 
opens  

  

Registration  

Committee Meeting Room 1  

 
Committee Meetings  

~40 ppl boardroom style  
  

Committee Meeting Room 2  

 
Committee Meetings  

~20 ppl boardroom style  
  

General Meeting Room 3 n/a 
 

~20 ppl boardroom style 
  

n/a 

 
Speaker Preview Room 
 

Either already existing or a room set up in classroom  
or boardroom style for ~20 pax 

Secretariat/PCO Office 

 
Boardroom or classroom set-up for ~10 pax 

Ideally near the registration area 
 

Exhibit Hall  
Approx. 1,000 sqm  
[~10,700 sq ft])  

Set-up  
- 20 booths  
(3x2 m)  
- 100+ double-
sided poster 
boards  
- F&B 
- Seating/lounges  

 
Exhibits  
Posters  

Lunch and Breaks 
   

Exhibits  
Posters  

Lunch and Breaks   Evening:   
Welcome 

Reception  
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for ~700 pax  

Offsite  n/a  n/a  

 
Congress Dinner 

for ~200-250 
guests  

Buffet, seating, 
background 

enterainment 
  

n/a  

  

  
 


